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JOB DESCRIPTION
	Job Title:
	

	Current Occupant:
	

	Department Number:
	

	Department Name:
	

	Position Reports To:
	

	Last Revised:
	


[bookmark: _GoBack]Summary:
{Write a 2-3 sentence summary of the job.}
Purpose:
{Explain the purpose of the job. Why does it exist?}
Duties:
The following list represents the major tasks required of this position. Other duties may be assigned at the manager’s discretion when conditions demand.

Qualifications:
The ideal candidate will posses the following qualifications and skills.
1. 
Next Steps:
Candidates who are interested in this position should take the following steps:
1. 
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